Girl Scouts of Northeast Texas

ACTIVITY APPROVAL NOTIFICATION - Refer to Safety-Wise
Please see definitions on back to assist you with completion of this form.
Certain program activities require you to notify the council before your troop participates in them.  Check the list below to see if the planned activity requires the submission of this form.  This form should be submitted to the Service Unit Manager or designee at least 4-6 weeks prior to the activity.
· This activity is an overnight (1 -2 nights).
· This activity requires a certified instructor (archery, horseback riding, ropes, and lifeguards).
· This activity involves a subject that may be considered sensitive or controversial in nature.
· Money Earning Activity
Activities listed below will require additional council approval and documentation.

· Event of 3 nights or more needs an extended trip packet.

· This activity requires a signed contract (Site Agreement or transportation charter must be signed by C.O.O.)  Please attach contractor Site Agreements.
· High Risk Council Activity Approval required – send directly to Council 6 weeks before event Attn. Girl Power Committee.
ACTIVITY INFORMATION:
	Description of Activity:

	Preparation, Training and Safety precautions planned:

	Location(s):

	Start Date:
	Time:

	End Date:
	Time:

	If money earning project – reason additional money needed:




CERTIFIED ADULTS: (if applicable) Refer to Safety-Wise.  Attach copies of current certifications.
	First Aid & CPR Trained Adult:
	Troop Camp Trained Adult:

	Other (check box to the right)



	Date certification expires:
	Date Certification expires:
	Date Certification expires:



TYPE OF TRANSPORTATION:
	
	Private Car/Van
	
	Leased Vehicle
	
	Chartered Bus*
	
	Train
	
	Boat
	
	Commercial Airline


Name(s) of Driver(s) – Attach additional sheet if needed.
	
	Valid Drivers License?
	Current Vehicle Registration & Insurance?

	
	Valid Drivers License?
	Current Vehicle Registration & Insurance?


EMERGENCY CONTACT ADULT – Provide roster of event participants and emergency contact information.
	Name:
	H phone:
	W phone:


Safety-Wise has been consulted and guidelines will be followed as will the policies of GSUSA and GSNETX. Parent permission has been or will be obtained.
	Signature of Leader or Event Coordinator:
	Date:

	Leader or Event Coordinator: (please print)

	Address:
	City:
	Zip:

	H phone:
	W phone:
	Email:


APPROVAL – Do not complete for High Risk Activities - forward form to the attention of the Girl Power Committee, 6001 Summerside Dr., Dallas, TX  75252 or fax 972-349-2499.  Extended Trip Packet will be mailed upon receipt of completed form.
	Approval Given By:
	
	SU Team Member
	
	Membership Services Staff
	
	Other

	H phone:
	W phone:
	Date:


	
	NOT APPROVED -
See attached explanation


MAKE THREE (3) COPIES – ONE FOR COUNCIL, SERVICE UNIT AND TROOP.   /aw  7/2007   n:\aw\dtp\gaou\forms\word\activity approval 2007.doc
ACTIVITY APPROVAL NOTIFICATION

HOW TO COMPLETE THE ACTVITY APPROVAL NOTIFICATION FORM
· SUBMIT – Completed forms should be submitted 4-6 weeks before planned activity.  List addresses.  Incomplete forms will not be processed.
· CERTIFICATIONS – as defined per Safety-Wise, attach copies of certifications


· CURRENT – Certification active at time of the planned event


· High Risk Adventure - Safety-Wise page 79-80, Authorization required.
Submit to Girl Power Committee


· Sensitive / Controversial - Safety-Wise pages 40-43, 155


· Transportation Charter – must be signed by authorized Headquarters staff


· Site Agreement – must be signed by authorized Headquarters staff


· Money Earning – as defined in Safety-Wise Standards 28-30, pages 74-75

· Collaborative – use Safety-Wise Standards 33 & 34, pages 76-77


· Program Age Level Activity Ratios, Standard 13, pages 69-70


· Studio 2B destinations – formerly Wider Ops form not required
Participants will receive needed paperwork from Council

· Extended Trip - use Safety-Wise Standards 33 & 34

· Activity Approval Notification serves as notification of troop intent; additional forms required will be mailed to Event Coordinator and are only available through Headquarters.

· Leaders should ask to see current Driver’s License and Insurance Card prior to completing section.

Troop/Group #:�
SU #:�
�
GIRLS:�
�
# Daisy�
# Brownies�
# Juniors


�
�
# Girls 11-14�
# Girls 14-17�
# Individuals


�
�
ADULTS:�
�
# Female�
# Male�
�






ACTIVITY BUDGET:  (Please complete on all activities)


Total Cost:�
$�
�
Troop/Groups Will Pay�
$�
�
Each Girl Will Pay�
$�
�
Each Adult Will Pay�
$�
�
Other Income Source�
$�
�
Money Earning Project ONLY


Profit Anticipated�



$�
�






( Water Sports	( Ropes


( Lifeguard	( Archery


( Canoe Skills	( Horses


( Other (list)	___________








